
       09/25/2014 

1 

Staff Permission Summary Report 
 

Staff members with the Job Function Role of 

Agency Reporting may access this report. 

 

1. Getting here: Login, on the Navigation Pane 

(left menu) select Reports and select 

Adjudication Results.  

 

2. Select the Date Range. 

Note: Leaving the Date Ranges blank will 

display all staff members since the agency was 

created in WITS. 

 

3. Select On Screen. 
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4. The report will display. Click Export to 

generate an Excel spreadsheet. 

 

 

5. The report will display in Excel. 
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Staff Permission Summary Definitions 

 

Field Definition 

Staff Member The name of the Staff Member entered on the Staff Profile screen. 

Title The Title selected on the Staff Profile screen (this is not a required field). 

Manager The selected Manager Name on the Staff Profile screen.  

Has Access 
The Type will be NO when a Staff Members account is disabled, or the Staff Member does not 

have a User Login ID (on the Account Information screen). 

Roles 
The selected Job Function Roles and Role Attributes for the Staff Member on the Account 

Information screen (under the Staff Profile). 

Facility 
The selected Facilities for the Staff Member on the Staff Assignment screen (under the Staff 

Profile).  

Employment Start Date Start Date entered on the Staff Profile screen. 

Employment End End Date entered on the Staff Profile screen. 

Email 
Email address entered on the Staff Profile screen. This field is only visible in the Excel 

spreadsheet. 

 

 


